Code of Academic Integrity

Students are on their honor not to cheat, lie or steal, and if they witness another student doing so, it is
their responsibility to report the individual and the circumstances to the instructor or the dean of students.

A. Bribery
The offering, giving, receiving or soliciting of anything of value to obtain a grade or consideration a
student would not expect to achieve from his or her own academic performance.

B. Cheating

Examples include:

Any conduct during a program, course, quiz or examination that involves the unauthorized use of written
or oral information, or information obtained by any other means of communication; the buying, selling,
sharing of questions or theft of any examination or quiz prior to its administration; the unauthorized use of
any electronic or mechanical device during any program, course, quiz or examination or in connection
with laboratory reports or other materials related to academic performance; the unauthorized use of
notes, laboratory reports, term reports, theses and written materials in whole or part; the unauthorized
collaboration on any test, assignment or project.

C. Lying

Lying is the deliberate misrepresentation by words, actions or deeds of any situation or fact, in part or
whole, for the purpose of avoiding or postponing the completion of any assignment, duties, test or
examination in a course, internship or program.

D. Plagiarism

Plagiarism, or literary theft, in any writing assignment: using others’ words or ideas without consistent,
correctly formatted acknowledgement. This includes sources the student knows personally (friends, other
students, relatives, etc.) as well as all text, Internet, and other sources. Students are required to properly
acknowledge sources as follows: students may not present as their own ideas, opinions, images,
figures, languages or concepts of another, including those of other students. Students must
acknowledge all sources such as magazines, journals, Internet sites, records, tapes, films and interviews.

Papers and other materials bought from “term paper writing services,” if submitted as the work of anyone
except the writing service, constitute a violation of the principles of this code. Further, violation of any of
the following standards may be cause for disciplinary action. The common specific uses of source
material are:

Direct Quotation: Word-for-word copying of a source. Direct quotation must be accurate, must not
misrepresent the source in any way and must be properly acknowledged.

Paraphrase:

A recasting into one’s own words material from a source, generally condensing the source. A direct
quotation with only a word or two changed, added or omitted should not be passed off as a paraphrase.
A paraphrase restates the source but does not misrepresent it and must be properly acknowledged.

Self-Plagiarism:
The act of re-using your own work without letting your professor know that it comes from a previous
paper or assignment. This can include parts of a previous assignment or an entire paper.

Use of ideas:
The use of an idea from a source must be properly acknowledged, even when one’s application of that
idea varies from the source.

Use of figures, tables, charts, statistics, images, photographs and other similar sources: These
items must be fully acknowledged, and any changes must be clearly indicated. If a student has received



any kind of help (except that permitted by an instructor) in the preparation of a project, that help must
be fully acknowledged.

Sanctions of Academic Integrity violations include, but are not limited to:

expulsion

indefinite or definite suspension;

reprimand;

“X” assigned for the final grade;

“F” assigned for the course;

“0” assigned for the assignment, test or paper;
reduction in final course grade;

additional assignments from the professor;
completion of plagiarism workshop and

letter of apology to the Faculty member

The sanctions in this section are intended to be disciplinary, and nothing in these procedures, including
the imposition of any sanction, shall be interpreted to limit the academic authority of an instructor to
determine an appropriate grade for a student who has violated the rule. If an instructor determines that,
because of academic dishonesty, a student’s performance in an academic program merits a grade
reduction or a failing grade, the instructor’s authority to award such an appropriate grade is not limited by
the imposition of any sanction under this Section.

Infractions of the Code of Academic Integrity may result in removal from academic programs by the
authority of the specific academic dean.

Students removed by the academic dean for academic integrity violations have the same rights outlined
in the USC Upstate Code of Student Conduct regarding notice of the alleged offense and an opportunity
to be heard before the honor council.

Resolution of Alleged Academic Infractions

Informal Administrative Hearing

Upon receiving an alleged violation of the Code of Academic Integrity, the dean of students or designee
(oftentimes, this is the involved faculty member) will investigate the report. The dean of students or
designee will conduct an initial interview with the accused. The potential academic violations will be
explained at that time. It is at this time the student can resolve the matter through admission of
responsibility, or request a hearing with the Honor Council.

The Honor Council (see below for composition and procedures) is given the charge to handle academic
honor code violations. The Honor Council does not have the role to examine severity of sanction appeals
from the decisions of the dean of students or faculty member; those concerns will be forwarded to the
Appeals Panel.

Should further action be necessary, the charged student will receive written notification of a hearing
before the Honor Council within two (2) business weeks. The charge letter will include a statement of the
charges and the time and place of the hearing.

If the accused accepts responsibility in writing prior to appearing before a Council hearing, a sanction
determined by faculty member for an academic violation will be imposed.

If a student fails to respond to a charge letter within the time specified in a certified letter, he or she
forfeits his or her rights and may have a sanction imposed by the faculty member. A hearing may be
conducted in the absence of an accused student if the student fails to appear for a scheduled hearing.



The Honor Council Procedures

During an Honor Council hearing, the faculty chairperson will bring the council to order and present the
alleged violation brought against the student. The student has the right to attend the hearing, at a
designated time, to respond to any evidence, and to present witnesses and evidence. Council members
and the student shall be free to ask questions during the hearing. Following the presentation and hearing
of all information pertaining to a particular violation, the Honor Council shall deliberate without the
accused student being present.

The Honor Council shall also determine the sanction that will be imposed if the student is found
responsible for Code of Academic Integrity violations. Faculty members will determine the sanction
assigned for any Code of Academic Integrity violations that occur in their classes.

The dean of students will maintain all records of violations of the Code of Academic Integrity confidentially
for a period of seven (7) calendar years from the date of the hearing. Cases that result in suspension or
expulsion will be retained indefinitely. Appropriate University officials may be notified of actions taken by
the Honor Council on the basis of their need to know. Records will be made available to the Honor
Council for specific cases where a student is found responsible, and has a record of any prior violations of
the Code of Academic Integrity.

Any prior violations of the Code of Academic Integrity will be taken into account in determining the
sanction or sanctions for a subsequent violation(s) of the Code. The hearing authority shall exercise
active control over the hearing in order to elicit relevant information, avoid needless consumption of time,
and to prevent harassment or intimidation of witnesses. Formal rules of evidence shall not be applicable,
nor shall deviations from prescribed procedures necessarily invalidate a decision or proceeding unless
significant prejudice to the charged student, student organization or University is shown to have resulted.

Composition and Jurisdiction of the Honor Council

The Honor Council normally consists of two students and three faculty voting members. Participants for
each council are selected by the dean of students from a pool of students and faculty. The dean of
students is authorized to assign non academic integrity cases to a Student Honor Council that operates
under the same guidelines as a council in which faculty participates. The faculty pool consists of two
faculty appointed by each academic division or department from each of the following disciplines:
business, education, nursing, library and the College of Arts and Sciences. The student pool consists of
two students appointed by each academic division or department from each of the following colleges:
business, education, nursing and the College of Arts and Sciences. Students serving on the Honor
Council must have completed 30 hours at USC Upstate and maintain a 2.25 GPA and must be in good
behavioral standing at the University. Members of the Honor Council are selected each fall to serve
during the fall, spring and summer of the following year.

With the voluntary, informed and written consent of the University’s representative and charged parties,
the above provisions related to council composition, chairmanship and quorum may be waived in order to
expedite the scheduling and completion of hearing procedures. The dean of students or designee acts as
a nonvoting administrator of the council, and will appoint a faculty chairperson for each council hearing,
and selects members from the pool to serve at a particular council hearing. All matters involving an
alleged violation of the Code shall subject the student or student organization to the jurisdiction of the
campus judicial system. In special cases where the safety of the individual or the University community is
threatened, a student may be subject to immediate suspension by the chancellor or his designee pending
a hearing.

D. The Student Honor Council

During a Student Honor Council hearing, the hearing chair will bring the hearing to order and present the
charges brought against the student. The student has the right to attend the hearing, at a designated
time, to respond to any evidence, and to present witnesses and evidence. Student Honor Council
members and the student shall be free to ask questions during the hearing. Following the presentation



and hearing of all information pertaining to a particular violation, the Student Honor Council shall
deliberate without the accused student being present. The Student Honor Council shall also determine
the sanction that will be imposed as outlined in the Code of Conduct if the student is found responsible.
The dean of students will maintain all records of violations of the Code of Student Conduct confidentially
for a period of six calendar years from the date of the hearing. Cases that result in suspension or
expulsion will be retained indefinitely. Appropriate University officials may be notified of actions taken by
the Student Honor Council on the basis of their need to know. Records will be made available to the
Student Honor Council for specific cases where a student is found responsible, and has a record of any
prior violations of the Code of Student Conduct. Any prior violations of the Code of Student Conduct will
be taken into account in determining the sanction or sanctions for a subsequent violation(s) of the Code.
The focus of inquiry in disciplinary proceedings shall be the responsibility of the accused party. The
hearing authority shall exercise active control over the hearing in order to elicit relevant information, avoid
needless consumption of time, and to prevent

harassment or intimidation of witnesses. Formal rules of evidence shall not be applicable, nor shall
deviations from prescribed procedures necessarily invalidate a decision or proceeding unless significant
prejudice to the charged student, student organization or University is shown to have resulted. Ad hoc
student honor councils may be created when extenuating circumstances (e.g. summer break, University
holidays, final exams, etc.) preclude an honor council or an appeal council from obtaining the usual
quorum (five students) for hearing a case. The dean of students will serve as the non-voting chair of this
ad hoc board.

Composition and Jurisdiction of the Student Honor Council

The Student Honor Council normally consists of five students, one of whom is the student chair.
Participants for each court are selected by the dean of students from a pool of students. The pool
consists of students appointed annually through academic deans, department and division chairs.
Students serving on the Student Honor Council must have completed 30 hours at USC Upstate and
maintain a 2.25 GPA and must be in good behavioral standing at the University. Members of the Student
Honor Council are selected each fall to serve during the fall, spring and summer of the following year.
With the voluntary, informed and written consent of the University’s representative and charged parties,
the above provisions related to board composition, chairmanship and quorum may be waived in order to
expedite the scheduling and completion of hearing procedures.

The dean of students acts as non-voting administrator of the council, and appoints a student chair to
serve as chairperson for each council hearing, and selects members from the pool to serve at a particular
council hearing. All matters involving an alleged violation of the Code of Student Conduct shall subject the
student or student organization to the jurisdiction of the campus judicial system. In special cases where
the safety of the individual or the University community is threatened, a student may be subject to
immediate suspension by the chancellor or his designee pending a hearing.

Extenuating Circumstance Creation of Conduct Councils or Honor Councils,

Ad hoc honor councils may be created when extenuating circumstances (e.g. summer break, University
holidays, final exams, etc.) preclude an honor council or an appeal council from obtaining the usual
quorum (two students, three faculty) for hearing a case. The dean of students or designee will serve as
the administrator of this council or hearing board.



